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PREFACE 

 
This document is published by City Airport Ltd. It is intended as a guide only to the 
Aerodrome Rules and Procedures. Additional information and guidance is published 
on the City Airport website at www.cityairportltd.com  
 
Reference should be made to official documentation contained within the UK AIP and 
associated documents. City Airport Ltd reserves the right to amend or cancel or 
introduce new procedures without prior notification. From time to time, other 
procedures and information may also be published in the form of Operational Notices, 
displayed within the Control Tower Reception Briefing area. Enquiries about this 
document are to be made to the Administration Department at the address below.   

 
AMENDMENT RECORD 
 

Please note. It is the responsibility of the holder of this document to ensure that the 
latest version and all current amendments are incorporated. Information on the status 
of the document can be obtained from City Airport Ltd on request. 

 
Write to the following address, or phone/fax for information on the 
issue and amendment status of this document:- 

 
Operations Manager 
City Airport Ltd. 
City Airport  
Eccles Tel: 0161 789 1362 
Manchester M30 7SA Fax:  0161 787 7695 
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PART 1 -  INTRODUCTION 

1.1 Purposes of the Handbook 

1.1.1 This handbook is written by City Airport Ltd and contains instructions and 
information for pilots operating at City Airport. 

1.1.2 All aircraft operations shall be conducted according to the requirements in this 
handbook. 

1.1.3 The purpose of this handbook is to ensure, as far as practicable, the safe operation of 
the Aerodrome and Aircraft in the associated Aerodrome Traffic Zone, by stating 
policy and providing intructions and information. 

1.1.4 Nothing in this Handbook must be taken as superceding the Legislation, Rules, 
Regulations, Procedures and information contained in the Air Navigation Order, the 
Air Navigation (General) Regulations, Rules of the air and Air Traffic Control 
Regulations, the UK Aeronautical Information Publication, NOTAMs, Aeronautical 
Information Circulars or the Recommendations, Restrictions, Limitations and 
Operating Procedures published in Aircraft, Engines or Systems Manuals and 
Certificates of Airworthiness, or any Civil Air Publication or similar document 
published by the Civil Aviation Authority. 

1.2 Distribution of the Handbook 

1.2.1 Copies of this Handbook are made available to all operators based at City Airport. 
Other operators may obtain copies on request from the Control Tower Reception. 
The Handbook is also made available on the airport website. 
www.cityairportltd.com/pilothandbook   

1.3 Amendment Procedures 

1.3.1 This handbook is a working document and will therefore be the subject of an on-
going review process.   Please ensure that all amendments received are incorporated 
in this copy and recorded on the Amendment Record sheet. 

1.3.2 hƭŘ ƛǎǎǳŜǎ ƻŦ ǘƘƛǎ ŘƻŎǳƳŜƴǘ ǎƘƻǳƭŘ ōŜ ŘŜǎǘǊƻȅŜŘΣ ƻǊ ƳŀǊƪŜŘ ŀǎ άǎǳǇŜǊǎŜŘŜŘέ ƛŦ 
required for reference purposes. 

1.3.3 Changes will be marked by a vertical bar. 

1.3.4 There are no supplements added during the validity period. Any significant 
amendments will trigger a re-issue of the entire document as a new version will be 
produced. The City Airport website will always carry the current version. The 
responsibility ensuring the current version is used lies with the handbook holder.

http://www.cityairportltd.com/pilothandbook
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PART 2 -  GENERAL AIRPORT RULES AND PROCEDURES 

2.1 City Airport Safety Management Structure 

2.1.1 City Airport is operated and managed by City Airport Ltd, a subsidary of Peel 
Holdings. For CAA Licencing purposes, the airport is licenced as Manchester Barton 
(EGCB). 

2.1.2 Details of the full Company Safety Management Structure and Responsibilities are 
published within the Aerodrome Manual. Details of ATS procedures are contained 
within the FIS Local Instructions Manual.  Reference to these documents is available 
on request from the Operations Manager. 

2.1.3 City Airport Ltd has a safety committee which is chaired by a member of the airfield 
operations team. Representatives from each of the resident operators are invited to 
attend.  

2.1.4 The committee will convene to discuss aircraft incidents or accidents on or within the 
vicinity of the aerodrome and also for any alleged or reported breaches or 
regulations. The committee may also discuss other operational and safety related 
matters at the aerodrome. 

2.2 Person in Charge of the Aerodrome 

2.2.1 At all times of operations, an Airfield Duty Manager is designated.  

2.2.2 The Airfield Duty Manager has overall control of all airside operations which includes 
final decisions on availability of the airfield for all aerodrome users. The Airfield Duty 
Manager has authority to grant, refuse or restrict permission for any movement on 
the airfield, with consideration to safety, weather, aircraft types, noise restrictions, 
airfield surface conditions or acting on behalf of the company for 
administrative/financial reasons. 

2.2.3 Any incidents/accidents or other occurances must be reported as soon as possible to 
the Airfield Duty Manager who will take any action as required. 

2.3 Emergency Situations 

2.3.1 On observing an emergency situation, non staff members should not become 
involved in the airfield emergency reponse. The airfield has a robust emergency 
procedure which is regulated by the CAA and practiced by staff regularly in 
conjunction with the external Fire, Police and Ambulance Services. 

2.4 Aeronautical Information 

2.4.1 Full published information for the airport is published within the UK AIP, listed under 
ΨaŀƴŎƘŜǎǘŜǊ .ŀǊǘƻƴΩΦ ¢ƘŜ ¦Y !Lt ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ !ŜǊƻƴŀǳǘƛŎŀƭ LƴŦƻǊƳŀǘƛƻƴ 
Service website; www.ais.org.uk  

http://www.ais.org.uk/
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2.5 Opening Hours 

2.5.1 Under normal circumstances the airport will be open daily with the exception of 25th, 
26th December and 1st January.  

2.5.2 The airport is available for use by aircraft during the following times (all times local): 
 
Summer Hours (From start of BST until end of BST) 
From 0815 until 2000 or Sunset (whichever is sooner) 
 
Winter Hours  
From 0900 until sunset 
 
Note: Sunset is 30 minutes before official night. The Airport Closure Time will be 
published daily on the Computer ATIS and Airport Website. 
 

2.5.3 On other days as promulgated by NOTAM, the airfield may be unlicensed, closed or 
restricted in use.  

2.5.4 Fixed winged aircraft movements may be permitted during daylight hours outside 
the normal opening times, subject to prior approval from the Airfield Duty Manager. 
The airfield may be unlicenced during this period. Additional procedures / 
restrictions and additional charges may be applied. 

2.5.5 The airfield is used H24 by Emergency Services helicopters. 

2.5.6 Other non emergency helicopter movements may be permitted between 0700-
0030hrs (local) subject to prior approval from the Airfield Duty Manager. The airfield 
may be unlicenced during this period. Additional procedures / restrictions and 
additional charges may be applied. 

2.5.7 The Airfield Duty Manager will make the final decision daily on airfield opening, with 
regard to airfield surface conditions. 

2.5.8 No pilot shall fly an aircraft (except helicopters), from the Airport, when it has been 
declared closed to fixed wing aircraft by the Airfield Duty Manager due to surface 
conditions. 

2.5.9 If the airfield has been deemed closed by the Airfield Duty Manager for any other 
reason, such as weather deterioration, no pilot, including helicopter pilots shall fly an 
aircraft from the Airport. 

2.5.10 Single-engined fixed winged aircraft in excess of 1500kg, and/or any multi-engined 
fixed winged aircraft require specific Prior Permission before each operation. This 
may be obtained from the Airfield Duty Manager. Any decision will be made with 
regard to aircraft performance, weather, surface conditions, noise considerations 
and safety. 

2.6 Air Traffic Service 

2.6.1 An Aerodrome Flight Information Service is provided by licenced officers (FISOs) 
throughout the hours of aerodrome operations. 
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2.6.2 The service is regulated by the CAA and provided in accordance with CAA CAP410 
and Local Instructions Manuals approved by the CAA. 

2.6.3 The callsign of the AerƻŘǊƻƳŜ CƭƛƎƘǘ LƴŦƻǊƳŀǘƛƻƴ {ŜǊǾƛŎŜ ƛǎ Ψ.ŀǊǘƻƴ LƴŦƻǊƳŀǘƛƻƴΩΦ 

2.6.4 Further information on specific procedures is available from the Operations Manager 
or the Airfield Duty Manager. 

2.6.5 Movement records are maintained which record all flights, including destinations and 
take-off/landing times. 

2.6.6 All RTF communications on 120.250mHz are digitally recorded. Any applications to 
review a recording must be made in writing to the Operations Manager. 

2.6.7 The UK AIP states that the use of the AFIS frequency should be restricted as far as 
practicable to within 10nm of the aerodrome and 3000ft. This is to prevent 
interference with other ATC units on the same frequency. 

2.7 Rescue and Fire Fighting Requirements  

2.7.1 The Airport provides RFFS Category One during normal operating hours. 

2.7.2 Should the RFFS facility become unavailable, the airfield becomes unlicenced and no 
flights requiring the use of a licenced aerodrome will be permitted.  

2.7.3 Aircraft already airborne which require a licenced aerodrome will be advised by the 
Duty FISO. The Pilot in Command will then be responsible for deciding whether to 
continue the flight or divert elsewhere. 

2.8 Pre Flight Briefing 

2.8.1 A Computer ATIS is provided which provides the following information: 
 
a)  Runway in use 
b)  QFE / QNH 
c)  Unofficial Weather Observation 
d)  Runway State 

2.8.2 When booking out, pilots must obtain the current information and designator. On 
initial RTF call, the pilot should state the information designator received, QFE or 
QNH appropriate to the detail and request taxy. 

2.8.3 Met information (METARs, TAFs, Form 214 / 215) are displayed each morning in the 
Control Tower reception. Updates on weather information can be obtained on 
request. 

2.8.4 AIP and AIC information is available in the Control Tower Reception. Information on 
the update status of these documents is available from the Operations Manager. 

2.9 Reporting of Persons on Board 

2.9.1 On initial taxy request, the pilot should state the number of persons on board (POB).  
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2.10 Flight Plans 

2.10.1 Blank Flight Plan forms are available and may be submitted through the Duty FISO. It 
is recommended that all flights planned flights departing from the airport are 
submitted via the Duty FISO, as these can then be validated and submitted directly 
into the Flight Planning System. 

2.10.2 The Duty FISO will also activate / amend flight plans on request. 

2.10.3 Please note that City Airport does not have any instrument or approach/navigational 
aids. All arrivals and departures must operate under VFR/VMC only. 

2.10.4 Pilots flying IFR should plan routings that avoid controlled airspace and for arrivals 
must plan a suitable alternative in the event that flight conditions preclude flight in 
VMC on arrival.  Advice is available from the Airport Duty Manager. 

2.10.5 Further useful information and downloadable Flight Plan forms are available from 
the City Airport Website www.cityairportltd.com  

2.11 Booking In and Out 

2.11.1   Unless otherwise agreed, all pilots departing or arriving at the Airport shall book out 
within the Control Tower Reception. Payment of Landing Fees / Fuel etc shall also be 
made here. 

2.12 Flights out of the UK and to the Isle of Man, Ireland and the Channel Islands. 

2.12.1 Pilots must comply with the Prevention of Terrorism Act 2005 by completing the 
General Aviation Report (GAR) then faxing it to :- Counter Terrorism Unit , Customs & 
Immigration. These are available from the Control Tower Reception. It is 
recommended that the GAR report is filed via the Duty FISO. This enables the airport 
to fulfil its obligations in ensuring the correct reports are completed.  Further 
guidance for flights out of the UK and to the Isle of man, Ireland and the Channel 
Islands can be found on the City Airport Website www.cityairportltd.com 

2.13 Apron / Manoeuvring Areas 

2.13.1 All personnel on the apron or manoeuvring areas of the airfield must wear or be 
accompanied by a person wearing a BS EN 471 compliant high visibility 
jacket/waistcoat. 

2.13.2 Access to Apron / Manoeuvring areas is restricted to those persons with a specific 
ǊŜǉǳƛǊŜƳŜƴǘ ǘƻ ōŜ ΨŀƛǊǎƛŘŜΩ. 

2.13.3 All hangars, fuelling areas, the apron and manouevring areas are No smoking. 

2.13.4 The use of mobile phones and other electrical equipment when within the fuelling 
area is prohibited. 

2.13.5 The apron area is defined on the diagram which follows. No person may enter the 
manoeuvring part of the aerodrome without specific permission from the Duty FISO. 

http://www.cityairportltd.com/
http://www.cityairportltd.com/
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2.13.6 Security 

2.13.7 The airfield is monitored by CCTV for the purposes of crime prevention, safety and 
security. The system is controlled by City Airport Ltd. 

2.13.8 Any person seen to be acting suspiciously or in an unsafe manner should be reported 
to the Airfield Duty Manager. 

2.14 Aircraft Parking 

2.14.1 Aircraft must not taxy into a hangar with the engine running. This  cutting of the 
engine and rolling into a hangar is also not permitted. 

2.14.2 Aircraft must be removed from the fuel pumps immediately after refuelling. Aircraft 
must be left with the brakes off whilst on the fuel pumps. 

2.14.3 The grass area alongside the Avgas fuel pumps must not be used for prolonged 
parking without approval from the Duty FISO.  Aircraft not engaged in fuelling must 
ƴƻǘ ǇŀǊƪ ƻƴ ƻǊ ƴŜŀǊ ǘƘŜ ƳŀǊƪŜŘ ΨIΩs which are reserved for the fuelling of 
helicopters.  

2.14.4 Pilots should contact the Duty FISO via RTF to request a suitable parking position. 


